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Introduction…

There are two paths to becoming a GWRRA Rider Course Instructor. 
· Path One: Describes the process for instructors who are currently certified by recognized professional organizations such as MSF, CSC or ESC.

· Path Two: Describes the process for instructors who are certified via the GWRRA Rider Course Instructor Certification Program (RCICP)
Once an Instructor becomes a GWRRA Certified Instructor they can then be certified for other GWRRA Rider Courses through the Instructor Certification Class program otherwise know as an ICC. Conducted by a GWRRA Master Instructor, this program will allow an instructor to become certified in the GWRRA Advanced Rider Course (ARC), Trike Rider Course (TRC), Sidecar Rider Course (SRC), and Trailering Course (TC). 
Also included in this document is the Maintenance of Rider Course Instructor Certification. This will describe what the minimum requirements are for all GWRRA Instructors to maintain their Rider Course certification(s). This section will discuss what they are and the required renewal process.

General Qualifications…
In all cases these qualifications must be met by all Rider Course Instructor Candidates

1. Have no more than 4 points on his/her motorcycle license

2. Have no DUI convictions for the past five years

3. Be current in Level III or above in the REP
4. Demonstrate safe riding habits by wearing proper riding gear 

5. Be a GWRRA member in good standing

Process One: Currently certified by outside organization…

· Qualification

· In addition to the “General Qualification” a Candidate must be a currently certified MSF, CSC or ESC Instructor in good standing*
* Note: CSC instructor applicants may either be currently certified by CSC or have been CSC certified in 3 of the past 5 years.
· Process

· Simply fill out a N.13 Rider Course Instructor Application and send it, with a copy of your current MSF, CSC, ESC certification card, to:

Director-Rider Course Programs
Harry R. Dollarhide

19719 SE 59th St.

Newalla, OK 74857

· Once they receive their Rider Course Instructor number and card, instructors are eligible to teach only the courses for which their respective organizations have certified them. For example, MSF certified instructors may teach the MSF Experienced Rider Course at GWRRA events. 
Process Two: GWRRA Rider Course Instructor Certification Program (RCICP)…

· RCICP Overview
· The GWRRA Rider Course Instructor Certification Program (RCICP) consists of two components;

1. The Classroom Instructor Development Module (CIDM) a one-day classroom presentation skills class conducted at least three weeks prior to the certification class 

2. Rider Course Instructor Training (RCIT) -- four consecutive days of candidate preparation, testing and skills evaluation ending with one day of practice teaching a live ARC, SRC or TRC. 

· Candidates successfully completing the RCICP may then teach only with an experienced GWRRA Rider Course Instructor for their first two rider courses. 

· RCICP Procedure Outline
 The following outlines the procedure for the RCICP:

· For RCICP Candidates

1. Interested candidates review the requirements for participating in an RCICP. They then submit an N.13A Rider Course Instructor Certification Program Application through their District and Region Educator to: 

Director-Rider Course Programs
Harry R. Dollarhide

19719 SE 59th St.

Newalla, OK 74857

2. When enough candidates are on the waiting list in a particular region, the Region Educator or RCICP Sponsor coordinates a Classroom Instructor Development Module (CIDM) presented by a certified Leadership Training Division instructor or a designated instructor from the International Rider Education staff. 

3. Upon acceptance into the CIDM, applicants send a check in the amount of $100 to the appropriate International Staff member. A refund of $75 will only be returned if the applicant elects to drop out of the program within 10 days of completion of the CIDM. 

4.  Upon acceptance into the RCICP, each candidate will receive the candidate workbooks and details regarding class schedules and other organizational information.

· For RCICP Sponsors

Sponsors are responsible for all of the communication, logistics, and scheduling of the RCICP they are sponsoring. Region Educators and/or Region Directors may sponsor an RCICP. 

1. Contact the GWRRA RCICP Master Instructor in his/her Region to coordinate scheduling.*

2. Secure the use of classroom and range facility.* 

3. Ensure proper insurance coverage is in place.

4. Secure the participation of a minimum of 8 (maximum 12) member-riders to participate as students in the actual course given (ARC, TRC, SRC).

5. It may also be the responsibility of the sponsor to enlist an appropriate number of RCICP candidates to ensure the program is self-supporting financially.

6. Make arrangements with local hotels/motels for accommodations.

7. Provide water on the range and rest-room or Port-A-Potty facilities on or near the range.

8. Provide appropriate range materials such as cones, security tape or barriers and range layout materials such as chalk, spray chalk, tape measures etc.

9.  Provide classroom materials such as an overhead projector and screen, flip chart, markers etc.

10.  Provide the appropriate number of copies of materials needed for the live practice teaching course –- waivers, completion cards, tracking sheets, handouts, etc.

* Note: Since some of these items are interdependent, the order of their completion may have to be changed.
Additional Certifications: GWRRA Instructor Certification Class program (ICC)…

Instructors may elect to become certified in additional GWRRA Rider Courses by successfully completing an ICC (Instructor Certification Class) for each additional course -- GWRRA's Advanced Rider, Trike, Sidecar, and Trailering courses. 
· Requirements

1. Be a currently certified GWRRA Rider Course Instructor in good standing.

2. Pass the Rider Course Instructor candidates written, classroom, and field tests

3. Have no more than 4 points on his/her motorcycle license

4. Have no DUI convictions for the past five years

5. Be current in Level 3 or above in the REP. 

6. Demonstrate safe riding habits by always wearing proper riding gear as defined in the REP.

All materials are found on the GWRRA Rider Education Website. There is no charge for this program. All parties are responsible for their own travel and lodging expenses. If financially possible, the Region and/or District can assist with the travel/lodging expenses of the Instructor and Candidates. 
· The Process

1. Contact your Region Educator to find out about available courses, or contact the Master Instructor of a course already scheduled to request enrollment in the course.

2. When you are confirmed in a course, send the course fee to the Region Educator responsible for the ICC. He/She will then forward the course materials to you, or coordinate the materials distribution with the Master Instructor.

3. Take your GWRRA instructor card, with you to the ICC for the Master Instructor to sign and date (if you pass).

· The Instructor Certification Class (ICC) course

· The ICC consists of classroom, range, homework, study sessions, peer and Master reviews, oral and/or written testing, evaluation of riding skills for the range demos, and a final scored evaluation.  You will receive all of the necessary course materials from your Master Instructor prior to the ICC.

· You must be able to properly demonstrate the exercises on the equipment appropriate for the ICC. So, if you are taking an ICC for the TRC, you must have a Trike on which to do the demonstrations. If you are taking an ICC for the TC, you must have a bike with trailer -- ARC's - a bike.
· The course is generally scheduled over two days. The first day begins in the afternoon with range set-up, practice in riding the range demo's and evaluation of same, oral testing on the homework, and planning, scheduling and general preparation for the class the next day. For the ARC and the TRC, there is Candidate “Study Guide Questions” that need to be completed by the Candidate prior to class and reviewed with the Master Instructor. This will ensure that the Candidate understands the material and point out to the Master Instructor any areas that the Candidate needs to review prior to the following day’s activity.
· It is the Master Instructor's option to require written testing and/or additional oral testing or discussion if he/she determines the assigned homework has not been completed satisfactorily. At this time the Master Instructor will also share with you the score sheet he/she will use to evaluate your performance.

· Day two is the actual classroom and range work. The candidates teach the Course while the Master Instructor observes and evaluates. When the course is completed and the students leave, the ICC continues with the final peer review session and the scored evaluation. The Master Instructor may do the scored evaluation with the ICC class as a whole or with candidates individually.

· A typical schedule for day two of an ICC will begin at approximately 7:30 a.m. and finish at approximately 5 p.m. The completion time may vary significantly depending on the ability of the students, the quality and number of the ICC candidates, and forces of nature such as thunderstorms, heat breaks, etc.

Maintenance of Rider Course Instructor Certification

Once an Instructor is certified as such, he/she must maintain that certification by accomplishing the following:

1. Maintain all of the requirements and currencies of his/her initial certification

2. Conduct a minimum of two (2) GWRRA Rider Courses every 2 years.  

3. Demonstrate commitment to the REP by leading by example -- proper riding gear, safe miles, REP renewals, etc.

4. Participate in Instructor update courses and/or refresher courses when available.
5. Submit on a biannual basis (every two years) a N.13 Rider Course Instructor Application/Renewal for renewal purposes and send it to:

Director-Rider Course Programs
Harry R. Dollarhide

19719 SE 59th St.

Newalla, OK 74857
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